ILLNESS, INJURY & MEDICATION
The Extended Care program follows all of the
illness and medical requirements of Messiah
Lutheran School. If an illness occurs while in
Extended Care, the child will be isolated from
the other students. Parents or emergency
contacts will be notified and should pick up
their child within one hour of notification. A
child may not return to Extended Care until
they are symptom free for 24 hours. (See
School Handbook- School Times section.)

EXTENDED CARE INFORMATION

If a child is injured while in Extended Care,
basic first aid will be given. This includes
washing with soap and water, Band-Aids,
and/or an ice pack. Parents will be notified if
medical care was given. If a larger injury
occurs, the parent or emergency contacts will
be notified as soon as deemed necessary.
Medication use is outlined in the Messiah
Lutheran School Handbook—Medication
section. Medication will not be given to any
student during Extended Care unless a life
threatening condition requires immediate
attention (inhalers or Epi-pens) with
written orders from the child’s doctor along
with proper dosing and use instructions.

CONTACT US
5911 South Highway 94
Saint Charles, MO 63304
School office: (636) 329-1096
Extended care (after 4 pm): (636) 229- 4672
Mrs. Borgmann- Extended Care Director
extendedcare@MLSLions.org

HOURS OF OPERATION

DROP OFF & PICK UP

BEHAVIOR

Morning session: 6:30 am-8:15 am
Afternoon session: 3:15 pm-6:00 pm

Enter and exit Extended Care via doors next
to the Early Childhood playground. To
request a door code to access the building,
please email extendedcare@MLSLions.org.
The code is FOR ADULT USE ONLY; it is not to
be shared with any students. Parents must
escort their child into Extended Care in the
morning and come inside to pick them up in
the afternoon. A child will only be released to
those persons listed on the student’s
enrollment information. Anyone picking up a
child from Extended Care should come with
their ID ready to be checked by an Extended
Care staff member.

ALL STUDENTS ARE EXPECTED TO:
Use appropriate language, actions and words to

Only the morning session of Extended Care
is offered on half days. Extended Care is
not offered when school is not in session.
Any child at school prior to 8:10 am or
after 3:30 pm (3:15 pm for Early
Childhood) will be automatically enrolled
in Extended Care and appropriate charges
will be made. Any child participating in an
extra-curricular activity and not picked up
15 minutes after the activity is over will
be automatically enrolled in Extended
Care (during open hours) and appropriate
charges will be made.

FEES
The fee for Extended Care is $5.00/hour per
student and is prorated by the minute.

DAILY SNACK
A small snack along with water will be
provided by Extended Care every day. If a child
needs a different snack due to medical needs,
please contact the Extended Care Director.
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others.
Respect all staff members of Messiah Lutheran
Church and School.
Take care and pride in the school building and
facilities.
Use toys, equipment, and materials in the school
appropriately.

PROCEDURES DEALING WITH MISBEHAVIOR:
Behavior management techniques such as
problem solving, redirecting a student to an
appropriate behavior, or removal from an activity
will be used first.
If behavior continues, parents will be notified and
a Behavior Report may be sent home.
If the situation does not improve, the student,
parents, and Extended Care Director will consult
with the Principal. The Principal will provide
counsel and disciplinary action.

STUDENT BELONGINGS

Children not picked up by 6:00 pm will be
charged $3.00 per child for each 5 minute
period thereafter. If a child is not picked up
by 6:15 pm, the emergency contacts on the
child’s enrollment form will be called. If no
contact can be made to parents or an
emergency contact has not been reached
by 6:30 pm, the police and the Department
of Health may be notified that the child has
not been picked up so they can assist in
locating the parents.

It is a student’s responsibility to keep their
belongings together and accounted for.
Every effort will be made by Extended Care
staff to keep things in an orderly fashion.
Students will not be allowed to return to
classrooms or other areas of the building if
they have forgotten something. Toys from
home should not be brought to school. If an
item is brought for show and share or for a
project, that item must remain in a student’s
backpack while in Extended Care.

All billing and payments will be handled
through ParentsWeb.

Please LABEL ALL PERSONAL ITEMS for your
child!

Further action after meeting with the Principal may
include removal from the Extended Care program.
The administration may take disciplinary action if
the student's behavior deters from Messiah
Lutheran School's educational program and/or
climate. See the school handbook (Discipline
Section) for more information.

